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I. O01ue moJ1oKeHUus

1.1. TTonmoxeHue 0 HOPMAaTUBHOM JIOKAJIIBHOM akTe MyHUIIMTIATBHOTO OI0IKETHOTO
oOpazoBarensHOTO Yupexkaenus «Cpemansis obmeodpazoBarenbHas mkoiaa Ne 6y (mamee —
[TonoxeHnuey) ycTaHaB/IMBAET €AMHBIE TPEOOBAHUS K HOPMATUBHBIM JIOKAJIbHBIM aKTaM, HX
MOJITOTOBKE, O(OPMIICHUIO, IPUHITHIO, YTBEPKACHUIO, BCTYIJICHUIO B CHJIY, BHECEHUIO
U3MEHEHHUI U OTMEHE.

1.2. Hacrosimee [lonmoxxkeHue gBAsi€TCA HOPMATHUBHBIM JIOKAJIbHBIM akToM OV u
00s3aTENBHO ISl UCTIOJTHEHUS! BCEMU YYaCTHUKAaMU 00pa30BaTENbHbBIX OTHOIICHUH.

1.3. IlonoxeHue NOATOTOBIEHO HAa OCHOBaHUM 3akoHa «0O0 o0pa3oBaHuUU B
Poccuiickoit denepanun», TpynoBoro konekca PD (manee - TK P®), ['paxxmanckoro
Konekca P® (nanee - 'K P®), YcraBa OY.

1.4. JlokanbHbii HOpMaTuBHBIM akT OVY (masee - JOKIbHBIA aKT) - 3TO
HOPMATUBHBIM  NPAaBOBOM  JOKYMEHT, COACPKAIIUW  HOPMBI,  PETYIUPYIOLIUE
oOpa3oBarenbHble OTHOIIEHHUS B OV B mpejaenax cBOEl KOMIETEHIIMU B COOTBETCTBUU C
3aKOHOJIaTeNBCTBOM Poccuiickoit denepannu, B MOPAIKE, YCTAHOBIEHHOM Y cTtaBom OY.

1.5. JlokansHble akTel  OY  fAeiicTByeT TOJABKO B  Openenax JaHHOU
o01eo0pa3oBaTeNbHON OPraHU3alii U HE MOTYT PEryJUpOBaTh OTHOIIEHUS BHE €€.

1.6. JlokanbHble aKThl M3JIAIOTCSI 1O OCHOBHBIM BOIIPOCAM OpTraHM3aLHUd U
OCYyILIECTBIICHUSI 00pa3zoBaTenbHON nedrenbHocTd OY, B TOM yucie HO BOIpocam,
perJaMeHTUPYIOIIUM TpaBuiia MpuemMa OO0y4yaroUuXcs, PeKUM 3aHITHH 00ydarommxcs,
(bopMbI, TEPUOUYHOCTH U OPSAJOK TEKYILEr0 KOHTPOJIS YCIIEBAEMOCTH U IIPOMEKYTOUHOU
aTTecTallud OOy4aroluxcs, MOpPSAJOK M OCHOBAaHMSA MEpPEeBOJa, OTYHUCICHUS U
BOCCTaHOBJICHUS oOyuaronmxcs, HOPSAJIOK odopmiieHus BO3HHKHOBEHMUS,
MPUOCTAHOBIICHUS U TMPEKPAIEHUsI OTHOIIICHUI MEX Ty 00pa30BaTeIbHON OpraHu3aluei u
00y4YaroIMMHCS 151 (nnn) POAUTENSIMU (3aKOHHBIMU MPENICTABUTEISIMH )
HECOBEPILIEHHOJIETHUX 00YYarOIUXCsl.

1.7. JlokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBAaHUAM 3aKOHOJATEIbCTBA
P®, sBnstoTcs 00s3aTeNbHBIMU JJI UCIIOJIHEHHSI BCEMU YYAaCTHUKaMHU 00pa30BaTEIbHBIX
OTHOIIEHHUI.

1.8. HopMbl JIOKaJIbHBIX aKTOB, YXYIIAIONIUE TOJIOKEHHE OO0YYaroIIMXCs WU
pabotHukoB OY 1O CpaBHEHUIO C MOJOKEHUEM, YCTAHOBJIEHHBIM 3aKOHOJIATEILCTBOM 00
oOpa3oBaHMM, TPYAOBBIM 3aKOHOJATENCTBOM JIMOO NPHUHATBIE C HapyLICHHEM
YCTaHOBJICHHOI'O MOPSI/IKA, HE MPUMEHSIIOTCS U nojiexaTt otMene OY.

1.9. Jlokanbnbie akThl OY yTpauuBaroT CUIY (ITOTHOCTHIO UM B OTAEIBHOMN YaCcTH)
B CJIEAYIOIINX CIIyYasx:
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- BCTYIUICHHE B CHJIy aKTa, MPU3HAIOLIEIO JAHHBIM JIOKAJBHBIM aKT yTPAaTHUBIINM
CUILY;

+ BCTYIUIEHME B CHJIy JIOKaJbHOIO aKTa OOJbLIEH OPUAMYECKOW CHIIbI, HOPMBI
KOTOPOT'0 IIPOTUBOPEYAT IOJI0KEHUSAM TAHHOTO JIOKAIBHOTO aKTa;

« MPU3HAHHE CYIOM HJIM HHBIM YITOJTHOMOYEHHBIM OPIaHOM I'OCYIapCTBEHHOM BIIACTH
JokanbHOro akta OV npoTuBoOpeydaluM AEHCTBYIONIEMY 3aKOHOIATEIbCTRY.
1.10. JlokanbHblid akT OY, yTpaTUBIIHKI CUITY, HE TOAJIEKUT UCTIOJHEHUIO.
II. Ieau u 3apaum
Iensmu u 3agauamu HacTosmiero IlonoxeHue ABISIOTCS:

- CO3JIaHHE €UHOW U COTJIACOBAHHOM CUCTEMBI JOKAIbHBIX aKTOB OV

- o0ecrnieueHHe MPUHLHKIIA 3aKOHHOCTH B HOPMOTBOPYECKOH esiTeibHocTH OV

+  COBEpUICHCTBOBAHUE MpoOIlecca MOATOTOBKHU, 0()OPMIICHHUS, IPUHSITHS U peaanu3aluu
JIOKaJIbHBIX aKTOB;

+ NPEIOTBpAIICHUE TyOIupoBaHUs peryJInpOBaHUS OOIIECTBEHHBIX 51
oOpa3oBarenbHbIX OTHOIIEHUH B OY.

1. Buasl JJ0KaJbLHBIX aKTOB

3.1.B coorBerctBUM ¢ YcraBoM gesarenbHOCTE OV pernameHTupyeTcs
CIICYIOIMMH BHJAMHU JIOKAJbHBIX AaKTOB: TIOJOKEHUS, TOCTAHOBIICHUS, pEIICHMUS,
NpUKa3bl, PACIOPSDKEHUs, WMHCTPYKIMH, JODKHOCTHBIE HMHCTPYKIIMH, TpaBHIIA.
[IpencraBieHHbIN IEpeYeHb BUIOB JIOKATBHBIX aKTOB HE SIBJISICTCS] HCUEPITHIBAIOIITIM.

3.2. JlokanbpHbie akThl OY MOTYT OBITH KJIACCU(PHUITUPOBAHBI:

a) Ha rpynrmbl B COOTBETCTBUU ¢ KommeTeHien OV

» JlokanbHbIE aKThl OPraHU3AIMOHHO-PACTIOPSIUTEITLHOTO XapaKTepa

+ JlokanbHbl€ aKTbl, periJaMEHTHPYIOIIME BOIPOCHl OpraHU3alui 00pa30BaTeIbHOrO
nporecca

+ JlokanbHble aKThl, pErJIaAMEHTUPYIOLIUE 00pa30BaTEIbHbIE OTHOIICHHUS

+ JlokasibHBIE aKThI, pEriaMEHTHPYIOIINE OTHOLIEHHs paboToiaTeNs ¢ pa0OTHUKaAMU

 JlokanbHBIE aKThI, pETTIAMEHTHPYIOIINE JESITEIIEHOCTh OPTaHOB CAMOYTIPABIICHHS

» JlokampHBIE aKTBl, PETIAMEHTUPYIOIIUE aJMHHUCTPATUBHYI0O W (DUHAHCOBO-
XO3SIICTBEHHYIO JCSITEIIHOCTD

+ JlokanmpHBIC aKTHI, perIaMeHTHPYIOIINE BOMPOCHl  MH(OPMAITHOHHO-
00pa30BaTeILHOTO MPOCTPAHCTBA
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» JlokanbHble dKTbI, PCTIIAaMCHTHPYIOIONUC OPTraHHU3alNIO y‘I€6H0 - MCTO,ZIH‘IGCKOﬁ

paboThI
» JlokanbHble aKThl, PETIAMEHTUPYIOIIUE JEATEIIbHOCTh CTPYKTYPHBIX
MOJpa3AeIeHUN

* JlokanpHBIE AaKTBl, pEIJIAMEHTHUPYIOIINE BOIIPOCHI OXPaHbI TPYAA,

6630HaCHOCTH, 300POBbA U ITUTAHUA
» JlokanbHbIC aKThI, O6€CH€III/IB8,I-OHII/IC BCIACHUC ACIIOIIPOU3BOACTBA

0) IO KpUTEPUSIM:

+  TI0 CTETNCHHW 3HAYMMOCTH: 0053aTeNIbHbIE U HEO0s3aTeNbHbIC;
- 10 cepe ercTBU: OOUIETO XapaKTepa U CIEIUaIbHOTO XapaKTepa;

+ 10 Kpyry JIMI: pachpocTpaHstonecss Ha Bcex pabotHukoB OY u  He
pacmpocTpaHsIorecs Ha BceX pabOTHUKOB OpraHu3aliy;

+ 1O Ccrnoco0y NpUHATUS: NpPUHUMaeMble pykoBoauTesnemM OV eIUHOIWYHO U
MPUHUMAEMbIE C YYETOM MHEHUS TMPEACTABUTEIIBHOTO OpraHa Y4YaCTHHKOB
00pa3oBaTeNbHbBIX OTHOIICHU;

+ II0 CPOKY JACHCTBUS: MOCTOSIHHOTO JIEUCTBUS U OECCPOUYHBIE C

OIPEJEICHHBIM CPOKOM JIEUCTBHUS;
+ TI0 CPOKY XpaHEHUSI: IOCTOSIHHOTO XpaHEHUsl , 75 JIeT U JIpyTue.

IV. Topsigok moaAroToBKM JIOKAJIbHBIX AKTOB
B OV ycranaBnuBaeTcs cleayromui MOpsSa0K MOArTOTOBKY JTOKAJbHBIX aKTOB:
4.1. HUIMATOPOM MOATOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:
+  yUpeauTelb;

+ OpraHsbl yrpaBJjeHusi 00pa30BaHUEM;

- aamunaucTtpanus OY B nuie €€ pyKoBOIUTEN S, 3aMECTUTENICH pyKOBOIUTEIIS;
+  Oprassl rocyJ1apCTBEHHO-0011IeCTBEHHOTO yrpaBieHus OVY;

. cTpykTypHOE noapazzaenenue OY;

*  Y4YaCTHHUKH O6paSOBaTeJ'H>HBIX OTHOILICHUH.

OcHoBaHMEM /I MOJATOTOBKHM JIOKAJIBHOIO aKTa MOTYT TaKXe SBJIATbCS W3MEHEHUS B
3akoHoJaTenbcTBe PO (BHECeHHE M3MEHEHUM, W31aHUE HOBBIX HOPMATHMBHBIX MPABOBBIX
aKTOB).

4.2. IIpoeKT JOKaJIbHOTO aKTa TOTOBUTCS OTAENIbHBIM PaOOTHUKOM WJIA TPYMNION

4
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pErIaMEeHTUPYIOLINUX T€ BOMPOCHI, KOTOPBIE MPEIOIAracTCsl OTPAa3UTh B IPOEKTE HOBOTO
aKTa, 1 Ha 3TOM OCHOBE BBIOOD €ro BU/a, COACPKAHUA U NPEACTABICHUE €r0 B TUCbMEHHON
dbopme.

4.4 IlonrotoBka Hamboiee BaXXHBIX JIOKAJIbHBIX aKTOB (TPOEKTOB pEIICHUN
coOpaHMii, MEICOBETOB, OPraHOB CAMOYIIPABIICHMS, IMPUKA30B, MOJOKEHUMN, IPaBUII)
JOJKHA OCHOBBIBATHCSI Ha pe3yJbTaTax aHalM3a OCHOBHBIX CTOPOH AestenbHocTH OV,
TEHJACHUHMN €€ PA3BUTHS U CIIOKUBIIEHCS CUTYaLINH.

4.5. Tlo BompocaM npuema Ha paboTy, MepeBOOB, YBOJIbHEHHM, TPEIOCTABICHUS
OTIIYCKOB, IIOOIIPEHUN WM NPHUBJICYEHUS COTPYJHUKOB K JUCUUIUIMHAPHOM WM
MaTepUaJIbHOW OTBETCTBEHHOCTH U3JAI0TCS MPUKa3bl, B cOOTBETCTBUU ¢ TK PD.

4.6. IIpoekT NOKaJIbHOTO aKTa MOJJIEKUT 00s3aTeNIbHON MPaBOBOM 3KCHEPTU3E U
IIPOBEPKE HA JIMTEPATypHYIO TI'paMOTHOCTb. JlaHHbBIE 3Kkcmeptusbl nposogsaTcs OV
CaMOCTOSITEJIbHO JIMOO C y4acTHEM IPHUBICYEHHBIX CIELUATUCTOB. JIOKaIbHBINA aKkT, HE
IIPOLIEIINN TPABOBYIO IKCIIEPTU3Y, HE MOJIEKUT PACCMOTPEHHUIO U IPUHSATHIO.

4.7. TIpOeKT JNOKaJIBbHOIO aKTa MOXET ObITh MTPEACTABIEH Ha 00cyxaeHue. Dopmbl
NPEACTABICHUS 1 OOCYKIEHUS MOTYT OBITh Pa3IWYHBIMHU, HANPUMEpP, Pa3MELICHUE
IPOEKTa JIOKAIBHOIO aKTa Ha HMH(MOPMALMOHHOM CTEHIE B MECTE, JIOCTYIHOM JUJIs
BCceoOIIero 0o003peHus, Ha MIKOJIBHOM CailTe, HalpaBlIEHWE MPOEKTAa 3aUNHTEPECOBAHHBIM
JUIAM, MPOBEIECHUE COOTBETCTBYIOIIETO COOpaHUsl C KOJUIEKTUBHBIM OOCYKIEHUEM
IIPOEKTA JIOKAJIbHOTO aKTa U T.J.

4.8. Ilpu HeoOXOAUMOCTH JIOKAJIBHBIA aKT IPOXOJUT MPOLIETYPY COrTIACOBAHMUSL.

4.9. Cpoku W TOPSAIOK pa3pabOTKHM MPOEKTa JOKAIBHOTO aKTa, MOPSAIOK €ro
COTJIaCOBaHMS YCTAHABIMBAETCS JOKAIbHBIM aKTOM 10 BEAEHUIO JIesIonpoun3BoicTBa B OY.

V. HOpHI[OK NPUHATHA U YTBCPKACHUSA JJOKAJbHOI'0O aKTa

5.1. JlokayibHBIA aKT, MPOUIEAIINN MPABOBYIO U JUTEPATypHYIO SKCIEPTU3Y, a
TaKXe MPOUEAYPY COrIaCOBAHUS, TOMJICKUT MIPUHATUIO U YTBEPKACHUIO PYKOBOJUTEIEM
OV B cootBercTBuM ¢ YcraBom OY.

5.2. JlokanpHble akThl OY MOryT NpPUHUMATHCS PYKOBOJUTEIEM, OOIIUM
coOpaHueM TPYJIOBOTO KOJUIEKTHBA, COBETOM TPYIOBOTO KOJUIEKTHBA, MEAArOrMueCKuM
COBETOM, YTPABISAIOIMIMM COBETOM JIMOO WHBIM OpraHoM camoynpasieaus OV,
HaJICJICHHBIM MMOJTHOMOYHSIMU 10 MPUHSTHIO JIOKAITBHBIX aKTOB B COOTBETCTBUU C YCTABOM
OV - no npenmeTam ux BEJACHUS U KOMIIETCHIINH.
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5.3.1lpy TpUHATUU JIOKAJTBHBIX AKTOB, 3aTParMBalOIIUX IMpaBa O00Yy4YaIOIIMXCA,
YUUTBHIBACTCSI MHEHHUE COBETOB OOYYaIOIUXCS, COBETOB POJUTENEH, MPEACTaBUTEIbHBIX
OpraHoOB 00YYaIOIIUXCSI.

5.4.He mnojnexar NPUMEHEHUIO JIOKAJbHBIE aKThl, YXYALIAIOLIUE IOJIOXKEHUE
paOOTHHUKOB 10 CPABHEHUIO C TPYJOBBIM 3aKOHOIATEIHCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM,
COTJIAIICHUSIMH, @ TaKXK€ JIOKAIbHbBIE aKTbl, IPUHATHIE C HApYIICHHEM MOpsAKa ydeTa
MOTHBHPOBAHHOTO MHEHUS BEIOOPHOTO MPO(COIO3HOTO OpraHa.

5.5 Ilpomenmuii  mpouenypy OPUHATUS  JIOKAIbHBIA  aKT  YTBEPXKIACTCS
pykoBoguteneM OVY. Ilponenypa yTtBepkaeHus odopmisercs auO0 MOIMUCHIO, JTHO0
npuka3zom pykosojutens OVY.

5.6.JIoKkanpHBINA aKT BCTYNAET B CUIIY C MOMEHTA, YKa3aHHOT'O B HEM, JIN00, B ClTyyae
OTCYTCTBHSI TaKOrO yKa3aHHs, IO HWCTEYEHUU 7 KaJCHJApHbIX ITHEH C JHSA NPUHATUSA
JAHHOT'O JIOKAJIBHOT'O aKkTa. J|aToi MpUHATHS TOKAIBHOTO aKTa, TPEOYIOLIETO YTBEPKIACHHUS
pykoBoguteneM OV, sBisercs gaTa TAKOrO YTBEPKICHUS.

5.7.11ocne yTBep)ACHUS JIOKAJIHLHOTO aKTa MPOBOIUTCS MPOLEAYpa O3HAKOMIICHUS
C HUM YYaCTHHKOB OOpa30BaTENbHBIX OTHOIICHWH, Ha KOTOPBIX PaCHpPOCTPAHSIIOTCS
MIOJIO’KEHUS TAHHOTO JIOKAIBHOTO akTa. O3HAKOMIIEHHUE C JIOKAJTbHBIM aKTOM 0(OpMIISIETCS
B BUJIC POCITUCU O3HAKOMJISIEMBIX JIMI] C YKa3aHHUEM JaThl O3HAKOMIICHUS JTUOO Ha CaMOM
JIOKAJIbHOM aKTe, 00 Ha OT/IEIHHOM JIUCTE O3HAKOMIICHUS, IPUIIaraeMbIM K HEMY, JHO0
B OTJICJIBHOM JKypHaJe.

VI. OdopmiieHue JOKAJIBLHOI0 aKTA

OdopmieHne JTIOKaIbHOTO aKTa BBIMOJHAETCS B COOTBETCTBUU C TPEOOBaHUSIMU
«["ocynapcTBeHHON cUCTEMBI TIOKYMEHTALMOHHOTO obecriedeHust ynpasneHus. OCHOBHbIE
nosioxkeHusi. OOmme TpeOoBaHUA K JOKyMEHTaM U CIy)X0aM JOKYMEHTaIlMOHHOTO
o0ecrieyeHuss», a TaKKe HOPMaMH «YHUQUIUPOBAHHOM CHCTEMbI JOKYMEHTAIUH.
YHudunupoBaHHas cucrema OpraHHU3al[MOHHO-PACTIOPAIUTENbHOM

JIOKYMEHTAIUU. TpebGoBanus K
opopmiiernto nokyMeHToB. I'OCT P 6.30-2003" (yt1B. IlocTanoBnenueM ['occranmapra
Poccum ot 03.03.2003 N 65-cT «O NpUHATUU U BBEJICHUU B JEHCTBUE rOCYIapCTBEHHOTO
cranaapra Poccuiickoii @eaepaunn»). [lpu sTom:

6.1. CTpykTypa JOKaJbHOTO aKTa JOJDKHA OOECIeYMBATh JIOTUYECKOE Pa3BUTHE
TEMBI TPABOBOTO peryiupoBaHusi. Eciu TpeOyercs pasbscHEHHE IeNeld U MOTHBOB
NPUHATHSA JOKAJIBHOTO aKTa, TO B MPOEKTE JAETCs BCTYMUTENIbHAs 4acTh - mpeamOya.
[TonoxeHrss HOpPMaTUBHOTO XapakTepa B mpeaMOyJTy He BKIIIOUAIOTCA.

6.2. HopmaruBHble npennucanuss o(QOpMmisIIOTCS B BHUJAE IYHKTOB, KOTOpPbBIE
HYMEPYIOTCs apaOCKUMU IUPpaMu ¢ TOYKOH U 3aroJIOBKOB HE UMEIOT. [IyHKTHI
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MOTYT MOJPA3ACIITHCS HA MOAIMYHKTBI, KOTOPhIE MOTYT UMETh OYKBEHHYIO WM IU(DPOBYIO
HYMEPALHMIO.

1.1.3nauuTenbHple MO OOBEMY JIOKAJIbHBIE AaKThl MOTYT JEJIUTHhCS Ha TJIaBhl,
KOTOpbIE HyMEPYIOTCSI pPUMCKUMHU ITU(PaMH U UMEIOT 3ar0JIOBKH.

1.2.Ecniu B nOKaNbHOM aKT€ MPUBOISATCS TaOMUIBI, TpapuKy, KapThl, CXEMBbI, TO
OHHU, KaK MpaBWJIO, JOJKHBI OQOPMISTHCS B BUAC NPUIIOKEHUI, a COOTBETCTBYIOIIHE
IYHKTHI aKTa JOJHKHBI UMETh CCBUIKH Ha 3TH MPUIIOKEHUS.

1.5.JIokabHBI aKT C NPUIIOKEHUAMH JIOJHDKEH HMETh CKBO3HYIO HYMEPALHIO
CTpPaHHIL.

1.6.JIokanbHBIA aKT H3Jaraercsd Ha TroCyJapCcTBEHHOM s3blke P®D u noimkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

1.7.CtpykTypa JOKalbHOIO akTa JOJDKHA OBITh JIOTHYECKH OOOCHOBAaHHOM,
OTBEYAIOLIEH LEeIsIM U 3ajjauaM IPaBOBOTO PEryJIMpPOBaHMs, a Takke oOecreunBaroIien
JIOTUYECKOE PA3BUTHE U NIPABUIIBHOE IOHUMAHUE JAHHOTO JIOKAJIBbHOTO aKTa.

1.8.B 7nokanpHBIX aKTax JarTCAd ONPEACICHUS BBOAUMBIX OPHUINYECKUX,
TEXHUYECKUX U JPYTUX CIELUAIBHBIX TEPMUHOB, €CJIA OHU HE SIBISIIOTCSA OOIIEM3BECTHBIMU
U HeynoTpeOisieMbIMH B 3akoHopaaTenbcTBe Poccuiickoit denepaliun M peruoHAIbHOM
3aKOHOAATEIBCTBE.

1.9.He nomyckaercsi mnepenuchiBaHUE C 3aKOHOB. [Ipu HE0OXOaUMOCTH 3TO
JieaeTcsl B OTChUIOYHOM (popme.

VII. OcHoBHBIEe TPeOOBAHNS K JTOKAJbHBIM AKTAM
Jlokanbhbie akThl OO OJKHBI COOTBETCTBOBATH CIAEAYIOLIUM TPEOOBAHUSM:

7.1. Ilonoscenue
JOJDKHO —COJIEp)KaTh Cleayloliue oO0s3aTeNbHble PEKBU3UTHI: O0O3HAUYE€HHE BHUJA
JIOKQJIbHOTO aKTa; €ro HaMMEHOBaHME, TPU(BI IPUHSITHS, YTBEPKICHUS U COTJIACOBAHMS;
PETHCTPALlMOHHBI HOMEpP; TEKCT, COOTBETCTBYIOIIMI €ro0 HAaMMEHOBAHHUIO; OTMETKY O
HAJIUYHH NTPUIIOKEHUS U COTIIACOBAHUS.

7.2. Ilpaeuna
JOJDKHBI  COAEpKaTh Clenylolmme o0sA3aTeNlbHble PEKBU3UTHL: 0003HAUYCHHE BHJIA
JIOKaJIbHOTO aKTa; €ro HauMEHOBAaHHWE, TPU(bl NPUHIATHS U YTBEPKIAEHUS;, TEKCT,
COOTBETCTBYIOIIMA €ro  HAaWMMEHOBAHMIO; OTMETKY O HaJu4YuM  [PHIOKEHUS,
pEruCTpalMOHHBIA HOMED.

7.3. Hucmpykyuu
JOJDKHBI ~ COAepXaTh Clenylolue oOs3aTeNbHble PEKBU3UTHI: O0003HAYEHHE BHJA
JOKAJIbHOTO aKTa; €ero HauMEHOBaHHe, TpuU(bl MPHUHIATHS U YTBEPKIACHHS;, TEKCT,
COOTBETCTBYIOIIMA €r0  HAaMEHOBAHMIO; OTMETKY O HaJU4YMM  [PHIOKECHUS;
PETUCTPALIMOHHBIA HOMED.

7.4. Ilocmanognenue
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JIOJDKHO ~ COJIEpXKaTh CIIeAyIoNIue oO0s3aTelbHble PEKBU3UTHI: 0003HAYEHUE BHJIA
JIOKaJIbHOTO aKTa, €r0 HAaMMEHOBAaHUE, MECTO U ATy MPUHSITHUS, TEKCT, COOTBETCTBYIOIIHI
€ro HaMMEHOBAHUIO; JOHKHOCTh, (haMUJINIO, WHHUIMAIBI U TIOJIMUCH JIMIA, BBIHECIIETO
MOCTAHOBJICHUE; OTTUCK MECYATH.

7.5. Pewenun
JOJDKHBI ~ COACpKaTh CIENyIONMe OOs3aTeNbHBIC PEKBH3UTHI: O0O3HAYCHHWE BHJIA
JIOKAJIBHOTO aKTa; MECTO W JaTy MPUHSATHS, TEKCT, MOJDKHOCTH, (haMIJINI0, HHUITHAIBI 1
MOJIMKCH JIUIA, TPUHIBIIETO PEIICHUE, OTTUCK MeYaTH.

7.6. Ilpuka3el u pacnopsasricenus pykosoauresisa OY
JIOJDKHBI ~ COZIEpKaTh  CleAylolue oO0s3aTebHbIe PEKBU3UTHI: 00O3HAYCHUE BHUAA
JIOKAJIBHOTO aKTa M €ro HAaMMEHOBAaHWE;, MECTO W JaTy NPHUHSTHS, PETUCTPAIIMOHHBIN
HOMED, TEKCT, JOJKHOCTb, (DAMIIIMIO, MHULIUAJIBI U TOANHUCH pyKoBoautelns OY. [Ipukasb
U pacropsiKEHUs BBHIOMHAIOTCS Ha Onanke OY.

7.1. Ilpomokoavt u akmot
JOJDKHBL  COAEPXKAaTh CIEAYIOIIME OO0s3aTeNbHbIE PEKBU3HUTHI: O0O3HAUCHHE BHUJA
JIOKQJIbHOTO aKTa; MECTO W JIaTy MPUHSTHUS, HOMEP; CIHUCOK MPUCYTCTBYIOIIUX; TEKCT,
COJIEp Kallliii TIOBECTKY JHS, ONMUCAHHME XOJia, MOpsAJKa U MPOLEAYPhl, COBEPIIACMBIX
OMPENICICHHBIX (IOPUIUYECKH 3HAYUMBIX) ACHCTBHM JMOO OTCYTCTBHE OIPEEICHHBIX
($hakToB; MOJDKHOCTh, (PaMUJIMI0, MHUIIMATBI U TOAMUCH Julla (JIUI), COCTABUBIIMX WIIU
MPUHUMABIIUX YYaCTUE B COCTaBJICHUHU MPOTOKOJIA WJIM AKTa.

7.8. Memoouueckue pexomenoayuu
JOJDKHBI ~ COZIEpKaTh  CIENYIONIME OO0s3aTeNbHBIE PEKBU3UTHI: O0003HAUYCHHE BHJIA
JIOKaJIbHOTO aKTa, MECTO W AaTy MNPHUHSTHUSA, €T0 HAUMEHOBAHUE, TEKCT, COOTBETCTBYIOIINI
€ro HaMMEHOBAHMIO W COJICpXKAIUi yKa3aHWe Ha BUJ, HAMMEHOBAHUE U JATy MPUHSTHS
NpaBujl WIM HHCTPYKIMMA, HOPMBI KOTOPBIX Pa3bsCHAIOTCS, KOHKPETU3UPYIOTCS WU
JETATU3UPYIOTCS METOJIMYECKUMH PEKOMEHJIAlUSAMHU; JTOJHKHOCTD, (haMUIIvs, WHUIIAAIIBI
Juna (JIIr), COCTaBUBIIMX METOAMYECKIE PEKOMEH IallUH.

7.9. Ilpozpammot u naanwl
JIOJDKHBL ~ COAEPXKAaTh CJEAYIOIMME OO0s3aTeIbHbIE PEKBU3UTHI: 00O03HAYCHHE BHUA
JIOKQJIbHOTO aKTa; MECTO U JIaTy MPHUHSTHUS, HAUMEHOBAHUE M TEKCT JIOKAJIBHOTO aKTa,
COOTBETCTBYIOIINE €0 HAMMEHOBAHMUIO.

7.10. Jonscnocmuas uncmpykyus
JloJDKHOCTHAsT MHCTPYKIMS paOOTHHUKA JOJIKHA COACPKATh CISAYIONINE pa3/iebl: 00Iue
MOJIOKEHUS; OCHOBHBIC 33/1a4H, IIpaBa, MPeI0CTaBIsieMble paOOTHUKY U €ro 00s13aHHOCTH;
B3aMMOJICUCTBUSI; OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE UM  HECBOEBPEMEHHOE

BBITOJIHEHUE (HeucrnonHeHue) 00s13aHHOCTEH,

MPEAYyCMOTPEHHBIX JOJDKHOCTHOM MHCTPYKIIMEH; TpeOOBaHUS K paOOTHUKY.
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[Ipu  pa3paboTke  JOJDKHOCTHBIX  MHCTPYKUHUA  paOOTHUKOB  PEKOMEHIYETCS
pykoBojcTBoBarhes IIpukazom Munsgpascoupaszsutust PO ot 14 aBrycra 2009 roma Ne
593 «OO0 yrBepxkaeHnn EauHOro KBaM(PUKAIMOHHOIO CIPABOYHUKA JIOJKHOCTEN
PYKOBOAMTENEH, CHEIHMATUCTOB M ciayxamux, pasnen «Kamudukanuonsele
XapaKTePUCTHKU JTOJDKHOCTEH paOOTHUKOB 0Opa30BaHUY.

7.11.1lpy MOArOTOBKE JIOKAIBHBIX AKTOB, PETYIUPYIOIIUX COLMATBHOTPYIOBBIE
OTHOUIEHUS (HampuMep, KOJUIEKTUBHBIN JTIOTOBOP, MpaBUiia BHYTPEHHETO paclopsiika u
JIp.) CAenyeT pyKOBOJCTBOBATHCA PEKOMEHAIIUSMU O HUX.

7.12.Cpenu mokasbHbIX akTOB OY BBICIIYIO OPUANYECKYIO cHITy nmeeT YcraB OY.
[ToaTomy npuHMMaemble B OY JIOKaJIbHBIE AKTHI HE JOJKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.

VIII. loxymeHTanus

8.1.JIokayibHBIE aKThl MPOXOAAT MPOUEAYPY PETHCTPALMUA B CIELHUAIBHOM
JKypHae.

8.2.00s3aTeNbHOM PETUCTPALMU TOJIEKAT MOJIOKEHUS, MpaBUiIa, UHCTPYKIUH,
IIPUKAa3bl U pacnopspkeHus pykosogurens OVY.

8.3.Peructpanyio JOKaJdbHBIX AKTOB OCYIIECTBISAET JHUIO, OTBETCTBEHHOE 3a
BEJICHUE JEJIONPOU3BOICTBA COIIACHO MHCTPYKIIMH MO JEI0NPOou3BOACTBY B OY.

8.4. Perncrpanus noJIOKEHNN, MPABWI U MHCTPYKIIMI OCYILIECTBIISIETCS HE MO3/IHEE
IHS UX yTBEpKAeHU pykoBoaureseMm OV, mpuKa3oB U pacnopspkeHur pykosoautens OY
— HE TM03/IHEE JHS UX U3AaHUS.

IX. ITopsanok BHeceHHS] H3MEHEHUS M JONOJHEHHUH B JIOKAJIbHbIE aKThI

9.1.B neiictByromue B OY noKajgbHBIE aKThl MOTYT OBITH BHECEHBI U3MEHEHUS U
JOTIOJTHEHUSI.

9.2.1lopsiIoK BHECEHUSI M3MEHEHUW W JIOMOJHEHMN B JIOKajdbHble akThl OY
ONpENENSIETCS B CaMHX JIOKAJIBHBIX aKTaX. B OCTaNbHBIX CiIy4asix W3MEHEHUs U
JOTIOJTHEHUS OCYILECTBISIOTCS B CIIEIYIOIIEM MTOPSJIKE:

9.2.1.BHeceHHEe U3MEHEHUW W [JIONOJHEHUH OCYIIECTBISIETCS B MOPSAKE,
YCTAaHOBJICHHOM B JIOKaJIJbHOM HOPMATUBHOM AaKT€, Ha OCHOBAHMHM KOTOPOTO BHOCATCS
WU3MEHEHUS;

9.2.2.u3MeHEHUSI U JOMOJHEHUS B JIOKAJIbHBIEC aKThl: MOJOXKECHUS MPUHSATHIE 0€3
COrJacoBaHUsl C OPraHoM YHPAaBICHHS (CamMOyIpaBieHHs), MpaBHiia, WHCTPYKIUH,
MPOrpPaMMBbl, TIJIaHbl, TOCTAHOBJICHHUS, PEIICHHUS, IPUKA3bl U PACTIOPSKEHUS PYKOBOJIUTENS
OV, BHOCATCS MyTeM W3JaHMs TpuKaza pykoBogutenss OY o BHECEHWH U3MEHEHUN WU
JIOTIOJITHEHHUM B JIOKAJIbHBI HOPMATUBHBIN aKT;

9.2.3.U3MEHEHUS U JOMOJHEHUS B MOJOKEHUS, IPUHATHIE MOCIIE COTJIACOBAHUS C
OpPraHOM TOCYAAapCTBEHHO-OOIIECTBEHHOTO YIpaBjieHUsl (CaMOymHpaBieHUs), BHOCSITCS
nyTeM u3JaHus nmpukasza pykosoaurtens OV o
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BHECEHUM W3MEHEHUW WJIH JONOJHEHUM B JIOKAIbHBIM aKT C MPEIBapPUTEIbHBIM
IIOJIyYEHHEM OT HETO COTJIACHS.

9.3. I3MeHeHnss M NONONHEHWs B JIOKAJbHBIM aKT BCTYIIAIOT B CHIIy C JaThl,
YKa3aHHOM B MPHUKA3€ O BHECCHUM W3MEHECHHU WA JONOJHEHUW B JIOKAJIBbHBIN
HOPMATUBHBIM aKT, a B Cllydae OTCYTCTBHS yKa3aHUs B HEM JIaTbl — [0 UCTECUYEHUIO 7
KUICHIAPHBIX JHEW C MOMEHTA BCTYIUICHUS MpPHUKa3a O BHECEHUM HW3MEHEHUM WU
JIOTIOJTHEHUH B JIOKAJIbHBIN aKT B CUITY.

9.4. I3meHeHus U JOTOTHEHUS B IPENUCaHus U TpPeOOBaHMUSI, POTOKOJIBI U AKTHI,
METOJUYECKUE PEKOMEHIALINN, aKThl O TPU3HAHUU JIOKAIbHBIX aKTOB YTPATHUBIIUMU CHUITY,
HE BHOCSITCSI.

X. 3akao4uTe/bHbIC MOJI0KEHUS

10.1. Hacrosimiee [lonoxeHue mouieskut o0s3aTeIbHOMY COTJIACOBAHUIO C OPTaHOM
camoymnpasieHus OY.

10.2.TlonmoxkeHne BCTyMAaeT B CUITy C MOMEHTA €r0 YTBEPKACHUS PYKOBOJIUTEIEM
oV.

10.3.TlonoxeHne yTpadyWBaeT CWIy B Cilydae OPUHATUS HOBOro IlomoxkeHus o
JIOKAJIbHBIX aKTaXx.

10.4.Bonipockl, He yperyiaupoBaHHble HacTosuM [lonoxkeHnem, moOmJIEekKaAT
YPETryJMPOBAHUIO B COOTBETCTBUHM C JECHCTBYIOIINM 3aKOHOATEILCTBOM PD, YcTtapom OY
Y MHBIMU JIOKQJIbHBIMA HOPMaTUBHBIMU akTamu OY.

Ilpumeuanue.1.Paznenst 6 u 7 IlonmoxkeHuss MoryT OBITb O(OpPMIICHBI B BHUIE
NucTpykuum, npuiiaraemon kK Hemy, a B [loyiokeHuu J1ey1aeTcss TOJIBKO OTChUIKA. TO ke
MOXHO CHENaTh U C PSIOM JIPYTHX Pa3AEIOB WIM OTACIbHBIX IMYHKTOB M0 YCMOTPEHUIO
pa3padoTymKa.

2. 3a HEUCIIOJIHEHHE WM HEHAJUIeKallee UCTIOJHEHUE TPEOOBaHMM, YyCTaHOBIEHHBIX
B JIOKaJIbHBIX aKkTax OY:

- corpygHukun OY HeCcyT OTBETCTBEHHOCTh B COOTBETCTBUH € YcrtaBom OV,
Tpynosbm koaexkcom P®D;

- oOyuaroniuecsi, BOCIUTAHHUKHU, UX POJUTENH (3aKOHHbBIE MPEICTABUTEIHN), HECYT
OTBETCTBEHHOCTh B MOPSAKE U (POopMax, MPeyCMOTPEHHBIX 3aKOHOAATENLCTBOM PD,
JIOKaJIbHBIMA HOpMaTuBHbIMU akTamu OV, Ycerasom OY.
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