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1. O0mme mo0XKEeHUs

1.1 IlpaBuna nons3oBanus IIINBL] paspabotansl Ha ocHOBe I10I0KEHHS O MIKOIBHOM
HHpOpMannoHHO-6ubmoTedHoM nentpe MBOY «COIII Ne6y»

1.2 Ilpaso mons3oBanus IIIMBI] uMeroT yJamiecs d uX poAuTeny (3aKOHHBIE
IPENCTaBUTENN ), AIMIHUCTPALNS U COTPYIHUKHU MIKOJIbI (nanee [Tonb3oBarenm).

1.3 IIpaBuna noas3osanus IIINBL] pernmamenTupyroT o6IIMi MOPAIOK OpraHA3aLUK
obcmyxuBanus [Tons3oBateneit, mopsanok nocryna K Gpoumam [IIUBL], npasa u
obsizannocTH ITTWBI] 1 ero ITonp30BaTemnei.

1.4 K yciyram IToms3oBareneit mpeqocTaBIIsiOTC:

- Gonz yue6HOMH, Xy10)KeCTBEHHOM, CIIPaBOYHOM, HAyIHO-IOMYJIAPHOMH,

[EPUOMYECKON INTEPATYPBI AJIs yJalluXCsl; METOIIMYeCKOM, HaydyHO-TIeJarOTHYeCKO,
CIIPaBOYHOH, yueOHOM, XyT0)KECTBEHHOM, IEPUOAHYECKON INTEPATYPHI I YUHTENIEH,
ponuTenelt (3aKOHHBIX IIPECTAaBUTENEH ), COTPYJHUKOB LIKOJIE;

- CIIpaBo4HO-Oubmorpadudeckuit GoHmI, peKoMeHaTeIbHBIE CIIHCKH JIHTEPATYPEI
(371eKTpOHHBIE 0a3bl JAHHBIX U KATAJIOTH);

- MeINapecypchl, JOCTYI K 3IEKTPOHHBIM y4eOHBIM MaTepHaiaM i 00pa3oBaTeIbHBIM
pecypcam MuTepreTa; nouck uudopmarun B MIHTepHETE; caMocTosTeIbHAS paboTa
ITonp3oBarenei B HTepHeTEe; pabora [lonp3oBarens B IHTepHETE ¢ KOHCYIILTAHTOM;
OpraHu3allyst BUPTYalbHOM CIIPaBOYHOHN CIIy>KOBI; KCEPOKONIUPOBaHHE, CKAHUPOBAHHUE,
pacrieyarka JOKYMEHTOB; KONHMpOBaHUe HH(OpMaIiy Ha HOCUTENH, 0popMIIeHHe H Habop
(moxyMeHTOB, GyKJIE€TOB, IPOCIIEKTOB H T.1I.), KOMMYHUKATUBHbIE YCITYTH (IPOCMOTD
BHI€0(hHIEMOB, IPOCITYIIHBaHIE Ay JHOKHHUT), paboTa ¢ ubpoBEIME 06pa30BaTEIHEIMH
pecypcamu;

- “H(OPMAaLMOHHbIE IPOTYKTHI U YCIIyTH, IPEAOCTABISEMbIE B pE3yJIbTaTe
JOKyMEHTaJIbHOT0 00CTy)KHBaHHUS (aIpeCHBIE CIIPABKH, IIPEIOCTABIECHHE BO

BPEMEHHOE I10JIb30BaHNE Ha aDOHEMEHTE WM B UATAILHOM 3aJIe JOKYMEHTOB U3
(oHza, IpeocTaBICHHE B IOCTOSIHHOE [10JIb30BaHue (CKauHBaHUE) JOKYMEHTOB

U3 TIOJTHOTEKCTOBBIX B/l, anexTponHas focTaBka JOKyMEHTOB);

- HHGOPMAIMOHHEIE IPOAYKTHI U YCIIyTH, IPEAOCTABIIIEMBIE B pE3yJIbTaTe
dubmuorpadpuyeckoro ooy XKuBaHuS (YCTHEIE CIIPaBKy; OHOIMOrpaduueckue
nocobus (yKasaTels, CIECKH JTUTEPATyPhl); TEMaTHYECKHE ¥ IPOOIEMHOTEMATHIECKHE
CIIMCKHU U ITOJO0PKH; CIMCKH HOBBIX IIOCTYILIEHHH; CIIUCKH Onbnuorpadmyueckue u T.11.);
- HHQOPMALMOHHbIE IPOLYKTHI U YCIIyTH, IPEIOCTABIIEMBIC B pe3yJIbTATe
dbaxrorpadugeckoro obcmyxuBanus (haxrorpadhudeckue CpaBku, CIPABOYHUKH H T.II.);
- KOMILIEKCHBIE HH()OPMAnOHHEIE MEpONIPHUATHS (BEICTaBKH, J{HI nHpOpMaruu, JJHu
eIMHOTO TEKCTa, IPe3eHTAllH! | T.I1.);

- KOHCYJIbTAIllHOHHBIE YCITYTH;

- mpoBezieHue 3auaTHH Mo OcHOBaM HHGOPMAHOHHOH IPaMOTHOCTH, CMBICIIOBOMY
YTEHHUIO, IPOSKTHOM AEATeIPHOCTH yUaIluXcs; pa3paboTKa, OpraHu3alisl U IPOBEICHUe



ceTeBBIX 00pa30BaTeNbHBIX COOBITHH, CO3MaHe OJI0roB, GOPYMOB M APYTHX IJIOIIAI0K C
HCIIONb30BaHueM VHTepHEeT-CEpBUCOB.

2. lHopsinox nosan3zoBanus HIIUBIL:

- 3arruck B IIIWBI] yyamuxcst Ipou3BOAUTCS IO CIIUCOYHOMY COCTaBYy Kilacca,
[EeIarornYeCcKuX U WHBIX PAaOOTHUKOB IKOJIBI-B HHUBHyalbHOM IIOPAZKE, POTUTEIEH
(MHBIX 3aKOHHBIX IPECTABUTEIIEH ) yIaIIUXCsl — 10 IacIopTy;

- IepeperucTpaIys MoIb30BaTeNleH IeHTpa IPOU3BOIUTCS €XKETONHO;

- TOKYMEHTOM, IIOATBEPIKAAFOLIAM IIPABO ITOJIB30BaHMs LIEHTPOM, SBJISETCA YATATEIbCKAM
(GopMyIsp B OTZAelNe BBIAAYM XyI0KECTBEHHOM JIUTEpaTyphl U 3JIEKTPOHHAs 3aIIHCh B
OTZeNe BBIIA4Yd YIeOHUKOB;

- YUTATENBCKUN GOPMYJISIP U IEKTPOHHAS 3aliCh GUKCUPYET AaTy BbIIauH
[0JIH30BATEITIO JJOKYMEHTOB M3 (DOHIA [IeHTpa U WX BO3BPAIICHHS B IIEHTD.

3. IHoassosarenu [IIABII o0s13aHbI:

- coOI0aTh MpaBuiIa MOIb30BaHUSA LIEHTPOM;

- GepeKHO OTHOCHTHCS K IIPOU3BENEHHSM I1e4aTH (He BHIPHIBATh, HE 3arM0aTh CTPAHHUII, He
JIeNIaTh B KHUTAX IOAYSPKUBAHUS, IOMETKH ), HHBIM JOKYMEHTaM Ha Pa3IiYHBIX
HOCHTEJISIX, 000pyI0BaHUIO, HHBEHTAPIO;

- TOJIIEP>KUBATH MOPSIOK PACCTAHOBKY JJOKYMEHTOB B OTKPBITOM JOCTYIIE IIEHTPA,
PacIoI0KEHHU KapToueK B KaTajlorax i KapToTeKax;

- I0JIB30BAThCS [IEHHBIMH U CIIPaBOYHBIME JOKyMEHTaMH TosIbKO B moMemenuu [TTABLI;
- y6equThCS TPU MOyYeHHH JOKYMEHTOB B OTCYTCTBHH JAe(EKTOB, a IpH 00HAPYKEHHU
porHGOPMHPOBATH 06 3TOM paboTHHKA IeHTpa. OTBETCTBEHHOCTH 33 0OHAPYKEHHBIE
neheKThl B CIaBaeMbIX TOKyMEHTaX HeCeT IOCIeqHHN [T0JIb30BaTe b,

- PaCIHUCHIBAThCS B UMTATEIECKOM GOPMYJIIipe 3a KaXKIbIH IOTyYeHHBIH JOKYMEHT;

- Bo3Bpararh qokyMeHTsl B [IIMBI] B ycTaHOBIEHHBIE CPOKH;

- 3amensTh gokyMmenTsl [IIMBL] B cityuae ux yTpaTsl WM IIOPYX UM PaBHOLEHHBIMH, THO0
KOMITEHCHPOBATh yIiepd B pa3Mepe, yCTaHOBJISHHOM IpaBHJIAMH II0JIb30BAHUS LIEHTPA; -
HOMHOCTBIO paccunTarses ¢ [IUBL] o ucreuenun cpoka 06ydeHus nid paboTsl B
cpenHel 00meo6pa3oBaTeIbHON IIKOITE.

4. IToas3oBatenu IIUBI nmeroT npaso:

- TIOJTy4aTh MOJIHYI0 HH)OPMAIIHIO 0 cocTaBe OnbnuoTeqHoro GoHma,
HH(GOPMAIIMOHHBIX pecypcax U MPeNOCTaBIIIeMbIX [IEHTPOM YCIIyrax;

- TI0JIb30BATRCS CIIPaBOYHO-OHOIHOrpad MuIeCcKUM anmapaToM LEeHTpa;

- IOJTy4aTh KOHCYJBTAMOHHYIO TOMOIIb B IIONCKE B BEIOOPE HCTOUHHKOB HH(POPMAITHH;
- I0Iy4aTh KOHCYJIbTATHBHYIO IIOMOIIb B paboTe ¢ MHPpopMaIuell Ha HeTPaIuIMOHHBIX
HOCHTEIISIX TIPYU [I0JIb30BAHIH DJIEKTPOHHBIM U IPYTHM 000pyI0BaHUEM;

- IOJIy4YaTh BO BPEMEHHOE IT0JIb30BaHNE HAa a00HEMEHTE U B YHTAILHOM 3ajle IeYaTHbIC
W3aHus ¥ APYTUEe UCTOYHUKY HHPOpMaLuH;

- IPOJUIEBATh CPOK MOJIb30BAaHUS JOKyMEHTaMH,

- IOJTy9aTh TeMaTHYeCKue, pakrorpadhuveckre, yTodHsIOmuIe u 6ubamorpapuyieckue



CITpaBKH Ha 0CHOBE (DOH/A LEHTPA;
- yJacTBOBATH B MEPOMPHATHSAX, IPOBOIAMMBIX LICHTPOM;
- 0BpamaTECA IS paspelleHns KOHIMKTHOH CHTYallHh K AHPEKTOPY LIKOIIEL.

5, TIpaBuiia mo/1b30BaHUs A00HEMEHTOM:

- HOJIB30BATEIH UMEIOT IIPaBo MOIYYHUTE Ha JIOM U3 MHOTOTOMHBIX usnannit He bomee
IBYX JTOKyMEHTOB OJIHOBPEMEHHO;

- MAaKCHMAJIBHBIE CPOKH TI0JIb30BAHAS JOKYMEHTAMH: ~

- yueOHuKH, yIeOHbIe TOCOOHS — y4eOHBIH o/,

- HAy4YHO-TIOY IAPHAS, O3HABATEIbHAS, XyI0XKECTBEHHA TUTEPATYPa — 14 nueit

- TIepHOJUYECKHe U3/IaHus, H3/1aHs NOBBIIICHHOrO CIpoca — 7 nHel;

- OTB30BATENH MOTYT MPOJUIATE CPOK TOIb30BAHHA TOKYMEHTAMH, CCIIA Ha HIX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTHX MONB30BaTENEH.

6. IIpaBrIa MOAL30OBAHAA YHTATBHBIM 327I0M:

- JIOKYMEHTbI, IpeJHA3HaueHHbIe JULT PabOThl B YHTAILHOM 32JI€, Ha JIOM HE BBIOAIOTCH; -
SHITHKTOTE/IHH, CIIPABOYHHKH, PEIKHE, ISHHDIS X MMEOIMECS B SAUHICTBCHIOM
3K3eMILIIPE TOKYMEHTBI BBITAIOTCS TONBKO UL paboThl B IATAILHOM 3aJI€.

7. TlpaBuaa paboThl ¢ KOMIBIOTEPOM, PACIOI0KEHHEIM B HINUBII:

- paboTa ¢ KOMITBIOTEPOM y4aCTHHKOB 06pa3oBaTeNLHOTO IPOLECcca IPOU3BOAUTCS B
IPUCYTCTBHM OHOIHOTEKAPS;

- paboTa 3a IIepCOHANLHBIM KOMIBIOTEPOM paspermaeTces He foliee IBYX YEIOBEK
OIHOBPEMEHHO;

- 110 BCeM BOIPOCaM IO¥CKa HHpopManuy B IHTEpHETE MOME30BATEND HOJDKCH
obpammarscs K OuOIHoTeKapIo;

- sampemaeTcs ofipamenne K pecypcam MHTepHETa, IPE/IIONAratolliM OIIATY;

- paGoTa ¢ KOMIIBIOTEPOM IIPOH3BOUTCS COIVIACHO YTBEPXKACHHBIM CAHHTAPHO-
THTMEHAYECKIM TPeOOBaHHAM.
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